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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals
PC User Chrome
FireFox
Safari
Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service

052-265-8397 9:00 a.m. to 5:00 p.m. Weekdays
Phone 06-6809-4327 Other than the above on weekdays, weekends, and
holidays
Reception
hoUrS 24 hours
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)

= - ; YV Access the home page for the certificate
B E — —
REAERTY—EAQT1/N—2 issuance service found on the home

page of the university and click “Go to
Y - RHE ] Graduates’ Login page.”
ERE ]
—MI1—Y (K& - —ROHFH) ]

When using this service for the first time,
you need to apply to use it. Click “New
Registration Procedure (¥iRERFHiE)
e unersity ZEREOT 1> from “New Registration (#rREdR) .”

A—=ILTFFLrA

NAD—FESIZIES

EI=E L]

] % s - \

« JEEFFTREFER SRV, BEEAILICT
T lacwmses S PRTOOA4LLTLES
1. f' '\2 'j— F@)\TJ!J -

2. R FNNLFDATIHE LU,
3 EEEEFTADLTLEN.

R

MO THREENZEESEIE5N5BHEEITOTL

=30
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address (X—JL77RL-X) ”

.‘j|||L-U|||'.rr'r)'il.g.r ){_JIIT FUZ%E and ”COnfirmation (EEE%J\) " ﬁeIdS.
A—NTFELA

A 3
bR

M | A—JLFELZ

(i Be3=eait]

! HIHBE pr=d Al

- [l RS EmRT & BEDA-IL
TRLRCRSEA - EEET.

o EEA-JLICEESINZURLICTOER
Lo A—ILTFLADBEEZRT LTL
=1

» BEEEA—JLOEEETICE. P 4BEEN
PhrEBENEDET.

o JU—ALTFLAMES. EEA—
LERESFERVEIRE B DET.

HEFEA—ILT1ILFET, BBAILEFE
HFERVBEDBDEY. BHIC. FFUUAL
~UFOFFLREBMTSLDICLTIEZZE
[

> SFEAEREITH—E X : no-reply@ac.jp

2305 > THEEEA—ILFBIRVESZ.
LIFaEImE<IEEw
1. A=JILF FLROARHE L.
CEARAN—AERSSTADLTLR
|;_r\j:|\°
CEEEHTETAALTUVEL,
CHEEEA—IL T JLFEFEI U R aEn L
fEA=ILT FLRBELWLA,

&)

= W

Read the “Notes GEEZIH) ” and click the
(4] “Confirm (82) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

ﬁ The University A—ILTF hbz%’:"%

AL EEELE L. 6
A —JLICEHEETNIZURLICT A L. A—)L
FELADREETET LTIREL,

Email message

AT FLADBEESCRVET,
KFOURLIZTZAIT 21, A= TFELZ0ESETT LT EEL.

URLEAMR : 307

[FERICET 22ROV T]
BEARTE RACLTEATHOFADRER1SRET. T EEERED TS
FTIC. SHWERTVET.

A message is displayed on the screen, and
a confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text

and register the applicant information.

*The URL has an expiration time, so please
complete the operation within the displayed time
limit.

KRB RS BRIV EFRAD TTEE AW,

[TEEE]
FRAGFEEGIREI L ECRTY - EAZHAT o0l ERT 2 60TT.
BFEOHRREFEROR-AR-IATFOEAL. ARLTZEN,

HBLEDAJUCBLEEDORVAFEBL TSN,

OTOAIFEEBAA-LTT.
BEVEDERFBEIZEL VY —FT
FKER—Lm—3 ****@****.ac.jp

Read the Terms of Use displayed on the
screen and select “Agree to the above. (Lt

& e University FIFBZESE ERBECEETD) 7

FIFAEFs

(EEREICELT]

1. TER] . [mbpnl IEEE0OES
FADLTLEZW, BiEEn=A7T.
BRI TRITERESNIAEE
EFssHELEhEZEL,

2 EFLTVEA—ILTFFLRIC

[@acjpl MSDA—ILEZETEEL
SBELTLZEN,

B ECASDE. & FEIFIEZZV.

7

LRABICRES S Click the “Agree (EIEd9 %) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Enter the information on the applicant.

HiERE

9 *The input items vary depending on the
EREHTERY operating environment.
. *The items in red are required.

FHE EFHEBOA LT FLAHETER
<HDIEE)

> Application type (EFEEHER!I)  (Required)

"AEEEEL Select "New" for new registration.
i 5B : ;
e > Applicant’s name (BRFEEKR) (Required)
hent Enter the name of the applicant in kanji,
=4 5O katakana, and roman characters..
*Place a space between the family name
O—w= and first name.
> B :
TARO KINDAI Birth date (t&88) (Required)
$4AH Enter the birth date of the applicant.
2000/0/03 *In the western calendar year.
Enter the information on the applicant
pres T ) @ when in school.
RS *The ipput ite-ms vary depending on the
. operating environment.
ER BB *The items in red are required.
hent »-Name when in school (TEZFEKZ)
A SR Enter the name used when in school in kanji,
O-vs katakana, and roman characters.
*Place a space between the family name and first
TARD KINDAI name.
REE > University/Department/Subject
|l blis-rinca .l (KRFE/FE2/FR4E ) (Required)
sage Select the university, department, and subject.
| q
' » Student ID number (FfEES)
FHE
|' — . Enter the student ID number.
FHEES Graduation (completion) year and month
2018TT0001 (Zz% (f2T) #£R/8)
BE (ET) ¥R Enter the graduation (completion) year and
2022103 month.
*In the Western calendar year.
Graduate/Withdrawal/Removal
o ZE O BFE =31 ] (5’3%/:@%:/[@%%) (Required)

Select the applicable type.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Enter the current address and contact

information.
£
@ *The input items vary depending on the
HEES operating environment.
» Zip code (BEMEZES)
;EFE Enter the zip code of the current address.

» pPrefecture/city/street and number/
ThEETH Apartment name and room No.
(HPERT R/ mhETA/ B & 2t/ 77 ) \— b -

N2 3>uE)

B
; Enter the current address.
Fli—p - Iuge2 » Phone number (%éﬁg’%)
Enter the home phone number.
BiEES
» Mobile phone number (#EFEFEES)
RIS Enter the mobile phone number.
e Enter the work information.
@ *The input items vary depending on the
ke operating environment.
» Workplace name (Eh%55:4)
HEES Enter the workplace name.
—— > Zip code (BEMEZHES)
Enter the zip code of the workplace.
XA :
» Prefecture/city/street and number/
Apartment name and room No.
—— (EBERT R/ mhET A/ B 28t/ 57 ) \— b -
X223 sE)
Enter the work address.
FI—F - ¥r2a>8
» Phone number (EBiEES)
msme Enter the work phone number.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Before attaching the image The copy of an identification document is
ANEZAT 71 required. Attach the file for identifying the
@ applicant.

FAEZASROESR
® BEEFLO /-0 FET

» Type of identification document (& AeRFREHEDIES)

Select the type of an attached document for
identifying the applicant.

:l:&M‘é ZRZR0ES n

:: T EER B AT SR A »Image of an identification document (AARERREEDER)
— Click the “Select File (T 7 -1)L%3#iR) " button

R REEEEEEE)DES and then shoot the document with a camera or
o (L EER | ERENTUEE A, select an existing image. If the information is also
on the back side of the document, such as

changed address put on the driver’s license, add
the image of the back side.

a @ Note that the operating method differs depending

pm— i -
" Efswi;énam ’ on the t_ermlnal to use. Follow the on-screen
[ —— instructions.
. . Note that an image file having the “jpg,” “gif,” or
After attaching the image “png” extension can be registered.
FAESRHI7 I When a file is selected, the image of the
document is displayed for the “Image of the
FAEZRSEOES identification document (AAMERAEROESE) 7
. Check if the name, address, and birth date are
readable.
::Mﬁ& ZEESROES :
:;_ JrILEER | B 5E 1%
- (58 e o000 .
HEAE CHEREEES)DER "
o FFPLVEER | []EEIR
W “
T ::
: : Click the “Confirm (f#z2) " button.
— @ *Be sure to fill in the required items. If any of
@ — these items are left unfilled, it may take time for

approval.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

Check the entered information for

e H H H " ==x=\ 7
registration and click the “Apply (FR:E)
EETER button.
Eiiri) SR
S —
EA A -
EhBERTIE
hHh+
R R cine)
BT
oO—<F
TARD KINDAI BIRED
*£/80
2000-01-03 PNR—F-I>3av8F
=FEES
KEMB(EFHNER) BEEEEs
EFHES
SEA HER HIEEER
heh+ sk
A Aan
o—<F EEEs
TARO KINDAI
BRFIE
AE EBERFIE
Blis. e EErH
FEE EJREHE
FFER
FPHR—bF-R>»zaveExE
FHA
R —
SIEES -
2018770001 FAEZHIFZN
=% (ET) £8 FAESHERDER
202202 EeeE
FAEZAIADE &
=

_ _ s Check that the Application Accepted
W e University FIEESRAT screen is displayed.
EEVIELIASE. BERLET. @
28, BRELTLIA-LT ELACESHESE
EP
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Email message 1 After the university checks the application
EEEY 2R S L details, the result of the application for use
g =T — R/ = Za H H i
ST AL (2T FABE L. L1 LT P, is sgnﬁ to the rleglsteredde_malrl1 addre_sls.
HO A S AT — FOBREZ LT ZE, Find the initial password in the email.

*For the checking period, see the home page of
B ERT— B o kxmppnns

the university.
*The image on the left will be displayed when the
application is approved. The application may be

oA (25505 @
=L rejected or subject to resubmission.

01193030/ cbibobibibiohiolohababshatfahahababbabibbiobbobubukbabuboblioh

18 Click the URL for “Log in here” in the
email body text to access the login
screen.

e TMA—JLBEEZRA-ILTT.

i The University $¥$Dﬁ“f Y

oL 19) 1l8)  For the “Email address (X—JL7RLX) ”
field, enter the registered email address,
and for the “Password (/{XDJ—R) ” field,
KzI— enter the initial password shown in the
email announcing the application result.

NAD—PaEENtES

FEEE
1 s RE =L

- DEFFHEEEES LU, BEBAILICT
B3/ (RO—FTado> LTdiEE
Ly,

- FBEBESTOITIRL. TSOYEHLS
EICLTLREEL,

- O BERUEE-EEEAEET
& BERCOTFORLET,

o AT REEBHICEETZLDICLTE
=i,

« JIRO—FERISOHICEETZEODITAIR
tFaUFr FiEERFEFEE A

NtER<CEBREOL. B FECHBIIEV.

ST R VMES | N EETT
=L,
1. )R T— FOAIHELLE,
2. REFINLFDANHE LU,
3 EEEHTFTAADLTLSED.

p.
ey D pJ0) Read the “Notes GEZZHIR) ” and click the
“Login (O4-r>) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

[/ The Password Setting screen opens, where
S e Unversity JNRD— K52 you can change the initioal password.
ety = Fill in the “Password (J{XD—R) ” field
KA —F @ and the confirmation field for each with a

R password, respectively, (other than the
E— initial password) of at least eight single-

pesn byte characters, including both upper- and
B ot lowercase characters.
EEEE

] i s = \

o JIRDO—FEBELTIRESL,
o SIRDO—-FROSAEBOAZI—HSEE
BETT,

JIZT—FEFRIL—ILICHVBELTLZEL,

o BNFLIETHRC .

s AXFL EOFEBERALFA-INEENED
E.

s NEFU EOFERNEFE )N EENED
E.

 ANFL EDFBHF0-9NEEND L.

« FEEHFLUAESERVC S,

B P Read the “Notes GESSIH) ” and click
the “Change (E%%E) " button.

[ Click the “OK" button.

O FxT The Certificate Issuance Service has now

become available.
JIRD— EHSEEnELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

|2.2 How to Log In

Access the home page for the certificate
issuance service found in the home page
of the university and click the Graduates’

"EIEAERTY—EAQTI N2

B — O Login page.
EERE O
—RI1—Y (& - —BROKEH) ]

Enter the registered email address (X—)LJ7
RL-X) and password (JAXDT—R) .

.ij University $¥$D‘9“f:¥

A—IF7 FLA
[ L — L7 L Z
NZAT—F
[ 27—t
NAD—FaEEhEEs

*For login for the first time, you need to apply to use
this service. For how to apply for it, see the
following:

» 2.1 “How to Apply to Use the Service”

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, should
see the following:

> 2.3 “How to Add a Student ID number”

pEa=e L]

1 i e - \

FTEIFHRESES OEL. BEEA—JLICT

Efmana/ (20— FToda2 LT REE

(AN

- FIBBEHTOIFORL. TSOYEHELSE
£OCLTLIEEL,

« O BESROES-EEENEAT
3&. BEMICOOT7ORLET.

o JSIAD-FRESENCEETSLSCLTLE
IR

« JSIAD—FERISUTCEET ZEDITAIL
tF1UFr LEEREFTA.

BrER{ZEBSEO L. EY FEIZFIRIEL,

o071 LHEFERES(Z. UTFRIEBZE.
1. AT — FOAARFELLD.
2. ARFINLFOAINELL,
IEERHEFCTAAOLTLEN,

Read the “Notes CFE=ZIH) ” and click
the “Login (O%->/) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID nhumbers of, for
example, undergraduate and graduate

Perform registration for either
undergraduate or graduate by following

& e Unversiy ZEEEEOT 1> the instruction in 2.1 “How to Apply to
o Use the Service” in this manual.
A7 ELR Enter the registered email address and
¥ | A JLFELZ password.
JIAT—
ﬂ 22—
E3=cai
| FEBEGIATREA<IEEL

« FIEIGFREFES ALV, BHEEAJLICT
Ffmana/(Ro—FTcodo2 LT
Ly

« FIF®ESITOITIRL. TITFEELS
FICLTLIZEL,

SO HRBVES . FRIRER
1. )R- FOADHELL L
2. FFIINSLFOATHE L,
3EBEHNFTAAOLTLEN.

9 Read the “Notes (FEZIA) ” and click
s the “Login (O%Z->/) ” button.
§ e Unversty FDRISERER ‘E:.} ) Click thg menu button “ &- " in the _
upper right of the screen, and then click
Tzt N “Register additional student ID number.
A =27 (ZHEESENERER)
B A EREE - 8
SEREE T A—ILTFLAE
- ?%é%i&ﬂﬂ%ﬁ%
R0 FZE
5o
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Read the "Notes CFE=ZEIH) " and click
the “Send (GX{Z) ” button.

ij The University ?%ﬁiﬁﬁﬂﬁﬁ%—)biﬁ%

HEPER

., "
1 4 ey - \

. FBOEEES S, ATEOLEESE—DO0
I-—H-—TFEHTEETZCENEEST,
« BEOI—Y-THRAZFE. FEAFERD
FEESTENLET,
fLADFESSEERLEVTIZEL.
NEE] RYE=RT & BRULTLB AL
FRLRCEEEEA-ILNBEET.
o BREEEEA—ILICRHINURLICTFIE R
L. FESSENOEEEZRT LTIZE0,
» EEREEA-LOEEETCE. LaBE—NFD
"BESTFHDET.

When the Application Completed screen
is displayed, click the “OK” button.

O B

AR EENELE

An email, including a one-time URL, is

Email message . -
sent to the registered email address.
Title: S4EESEAT When you receive the email, click the one-
time URL.
$EESOBIFTET. o
*
NFOURLEFUAL, EILEV S RESONATAZET LTS, The URL has an expiration time, so please
T e T TR T é complete the operation within the displayed time
:*********************** Ilmlt.

OZMA-LHEEERAA-ILTT.
BEVANEREEENREET L Y-ET
FER—AR—T 1 #xkx@* k%% ac.ip
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the department or information on
the applicant when in school.

AFBR(TEFEER)

e ———— 0 The njput |te.ms vary depending on the

— operating environment.

LLIEE 2AH *The input items in red are required.
hohF » Name when in school (fEEEFK%)

T4 0% Enter the name used when in school in kanji,
N katakana, and roman characters.

*Place a space between the family name and first

YAMADA TAROU name.
P2 _ > University/Department/Subject
| v (RF/F8b%a/FR4) (Required)
— ' Select the university, department, and subject.
| v > Student ID number (3#E&S)
il _ Enter the student ID number.
| Y > Graduation (completion) year and month
rEEs (ZZE (87T) #£A8)

A12345678 Enter the graduation (completion) year and
=% (ET) 8 month.
* *In the Western calendar year.

-8

» Graduate/Withdrawal/Removal
(ZRZ/BFE/PREE)  (Required)
FEO ETEO BE

Select the applicable type.
=9 Click the “Confirm (F#:2) ” button.

Check the inputs and click the “Apply (ER
i5) ” button.

REERETISES)

EPRRS

hehF
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed stating that the
application has been accepted.

.j The University $%E“

FHELEREVZRNEER. BERLET. @
BH. BRLTLEALTFLACERYBEFT.

. After the application is approved, an email
Email message . . .
is sent to the registered email address.
Title: FIFIEREROBISE Check to see if the service has become
available.
FEEsSOENESENETLUELR. — _ _
N FOSEES B DTS B LE s, Thg image on the left will be dls_played when the
SFe e application is approved. The application may be

rejected or subject to resubmission.

©COA—)LFEEERA-ILTT.
SEVEDEREFEFNZELE T VY —ZT
x#ﬂ—\_b/\O_y ;****@****.ac.jp

Access the home page for the certificate
issuance service and enter again the
& The University ZSREOD A > email address and password.

A—FELA @

*For how to log in, see the following:
»2.2 “How to Log In”

NAD—FEENEEa

HEEER

FEBREEATHEAL<EEL
o FIEIAEEESEE S IR BB JLICT
A LAN AL CTOTAA L LTS
2 AN ED AL L
3 EEEHVFTAALTLSN.

Read the “Notes CF=ZIH) ” and click
the “Login (O%->/) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Select one of the printing methods from

e unversty FIRISERIR - the “Issue Certificates GEBAEZF(T) .”
o *The screen image on the left will be displayed

when selecting “CVS (J>EZ) ” for printing.
To access the service only for checking whether
the student ID number is registered, you can

SEREERGT select any option.

Check that two student ID (¥£&E5S)
numbers are selectable.
e unersiy FEBIERRIR (3> B ZEIRI) Select the student ID (##&&S) number
5 you want to use for printing a certificate
before applying for the certificate.

FRESEEEAEEIR

FEBS , oopbork | FEES oo
SRS v
SIBAEDIEE FHr BRI

HERRMIFRRERAES 00 | o o

=

ZERIIRE 0 A

zofd v
SERAEMERE FIE BB
fRERZEAFIEAS 200 3 0 v

ASEEERSE 2001 0 v

FEIEAHE 200/ 0 v

038
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the personal information

§reuney ERIRER {85 - Log in to the certificate issuance service
and select the menu button “ @- ” in the
upper right of the screen, and then click

s e — 1 “Set/change personal information (f&.A
Cl BIRESE - £H)
A—ILTFLAEE

FHEOHFE—E by Fri— 5

FRESEIES *For how to log in to the Certificate Issuance Service,
JRO—FEE see the following:
Og73 »2.2 “How to Log In”

AT R

Fill the personal information items you want
to change.

*¥AH
1999/09/09

Click the “Confirm (#%52) ” button.

s
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Check the inputs and click the “Change
S (Z&) " button.

HHERA
EETET

hehr

O0—~=%F

1451

4%AH

1999/09/09

i

il

PNR—k X223 EE

The Change Completed screen is displayed
stating that the information has been
changed. Click the “OK"” button.

-]
1
ot
o

1
il
i
il
i
ar
i
]
M
=
M
[
it
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Change of the email address (If you can log in)

§ e nversty EDRISERIR ; £ -

BEORH—E b Fri—

BEE ¥Za7FI
[EPN

AMERRT A—JLT L Eo
FHEESENES
JIRDO—FEE

FPENR O 7™ k-

AT AT

A—IL7 RLRAEsE

B The University
e unvesiy

REOA—ILT FLA @s

FLWA—LTZ ELA

D4

i =3 =€)

! 7 ol A
[E852) RO ZBT L BEDOA-ILT EL
AICHEREA-INEEET.
« BEA—I CRHEENZURLIZZOZAL. A

_—

=RTUTLREL

=

& uf[‘,)/[\_,,( DRJsr o

+9* RANR—AEFZED u\ﬂuw 2N AV AN
EABHUIFTANALTVBRN

EBEA—)L T« IIFHFTUR t\/\E*Eu TeX—

L7 RUADELULH

W N e

Log in to the certificate |ssuance serV|ce
and select the menu button “ "in the
upper right of the screen, and then click
“Change email address.”

*For how to log in to the Certificate Issuance Service,
see the following:
» 2.2 “How to Log In”

Enter a new email address into the ”New
email address FrLUWWX—)LT77RLX) ”
“Confirmation (F&:2) ” fields.

Read the "Notes GEEZEIH) " and click
the “Confirm (##32) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen and a

§ e University X—JLF KL RSRE confirmation notification is sent to the
N 0 registered email address.
BEA-ILEREELELRL

BEA—ILICESENTEURLICZIEAL. A—ILF R
LAOBEETTLTIZE N,

Email message Click the one-time URL in the email body text
AT ELAOEEEB T RNET, to complete the changing of the email
HFOURLIET AL, A— LT FLADEBERT LT <Eée address

hTtDS.;’e’************************************* .

sk sk sk ok o ok sk ok o o ok ok ok ok o ok sk ok ok ok o K ok

*The URL has an expiration time, so please

complete the operation within the displayed time
URLEAIR : 305 limit.

HBLIOA—ILEBLHEEDDRVFREBLTIZZ.
DA IUTEETEA-ITT.
BRVWEHERREFINFEL VI -FT
FER— S — Kakk@*KEK ac ip ] )
A message is displayed on the screen
stating that the email address has been
changed.
.jnll': University A—JL7 FLRAEERT
><—JL7|:uzfa§§basbr;°6
St Dok LT f LEEDID(C D
=7,
. SAFLNSOBEECE50A—LT FLR5E

CE==7.
OJA > R_—~E5E)

(C) Change of the email address (If the email address you used in the past can no longer be used, etc.)

I EIRAERTY—EAQTAN=D Access the home page for the certificate
issuance service found on the home

R O page of the university and click “Go to
- Graduates’ Login page.”

bt L3 ]

—B1-Y (¥E - —BOBES) ]
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Click “New Registration Procedure” from
“New Registration (FifiEixFHcE)

ﬁ The University $¥$Dd“f z

A—=IT7 FLA

NRAD—FEshziga

ES=car
I SSRGS RRBLEEN
Fass

WOTHAENBBESRFCESHSEFEITOTL

ZEw

Enter an email address you wish to change
§ e Unversity X—JbP KL AR into the “Email address (X—JLJ7RL-X) ”
- and “Confirmation (#32) " fields.

A—LTFFELA 9

¥ | A—JLFELZ
FEs2

| A—LTELZ
i ¥3=car

o A EAR, __’\j] L}t';.r‘%i‘.‘\o
4 EEA—)L T )L ST AT D
A LT ELZAELL,
Read the "Notes GEEZIH) " and click the
0 “Confirm (##32) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

§ e Unversiy A—JLP KL ARE registered email address.
BEA-ILERELELL. 9

BB A —JLICEEENTURLICT AR L. AL
FRLADHEERTLTLREL,

A=LT FLADEFRBBVET,

DjT@lJleiWﬁﬁzl,. AL ELZNEFFEFET LT LEEL. e CI|Ck the One'time URL in the ema” body teXt
mm*************************************** . . . .

URLERR : 309 and register the applicant information.
(FBCHTREHLBIDT] *The URL has an expiration time, so please

EEFRRE FAlCLTFEFAORED L 18EET, TNUNIEEXEOFAR complete the operation within the displayed time
FTIC. BAWERTNET. limi

KA PR BB FEAO TE IR R, imit.

(EETE]

FRAGFEEGIREI L ECRTY - EAZHAT o0l ERT 2 60TT.
BFEOHRREFEROR-AR-IATFOEAL. ARLTZEN,

HBLEDAJUCBLEEDORVAFEBL TSN,

OTOAIFEEBAA-LTT.
BEVEDERFBEIZEL VY —FT
FKER—Lm—3 *HEK@* KKK i

Read the Terms of Use displayed on the
screen and select “Agree to the above (E

.j The University ﬂfﬂ?ﬁﬁ §EW§(:@%3—5) -"
FIHETS
[EEREICELT]

1. TRAl . [abhal FEFEORE
wEADLTLIZE0, SN EZAT.
HMEOLI TRTEREINZAILE
EFEABEVEDhEZEV.

2 EHRLTVEA-IILTFRLRIC
[@acjpl MEMA—ILEZETESL
SEELTLREL,

MECASDE. R MESHB S,

LERBCEETS Click the “Agree (E&393) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

HEERR

9

EREHTER

IR
o BHGF BZHREBOA L7 LA FIETSEA
<HoTEE)

HEERA
PN i
heht
FHA S0
O-¥F

TARO KINDAI

£¥AH
2000/01/03

RS HER(TEFER)
EFIRE
IEH AER

nont
FH1 5O

o037

TARO KINDAI

REE

| EEAE v

Fiba

I v

2HE
e E v

FiHEES
2018770001
X (&T7) #A°
2022103

.
f
ot
]
}
H
|§ i
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Enter the information on the applicant.

*The input items vary depending on the
operating environment.
*The items in red are required.

> Application type (EFEEHER!I)  (Required)

If you wish to change your email address, select
"Reapply".

> Applicant’s name (EFFEEKS) (Required)

Enter the name of the applicant in kanji, katakana,
and roman characters.

*Place a space between the family name and first
name.

» Birth date (£&8R) (Required)

Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.

*The input items vary depending on the
operating environment.
*The items in red are required.

» Name when in school (fEZREFEK%)
Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and first
name.

» University/Department/Subject
(RF2/FEa/FRE ) (Required)

Select the university, department, and subject.

> Student ID number ((FEES)

Enter the student ID number.

» Graduation (completion) year and month
(222 (127T) €£AH)

Enter the graduation (completion) year and
month.
*In the Western calendar year.

» Graduate/Withdrawal/Removal
(ZRZ/BF/BFREE)  (Required)

Select the applicable type.
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E Log In to the Certificate Issuance Service

EEEEaS

FI—h I3 u8E

®

How to Operate

Enter the current address and contact

information.

*The input items vary depending on the
operating environment.

» Zip code (EMBEES)

Enter the zip code of the current address.

»Prefecture/city/street and number/
Apartment name and room No.
(EPERTE /T BT & 2t/ 77 ) \— b -
N> 3ia=xE)

Enter the current address.

» Phone number (BEES)

Enter the home phone number.

» Mobile phone number (EHES)

Enter the mobile phone number.

Enter the work information.

*The input items vary depending on the
operating environment.

» Workplace name (Eh%55:4)

Enter the workplace name.

> Zip code (BEMEZHES)

Enter the zip code of the workplace.

» Prefecture/city/street and number/
Apartment name and room No.
(EPERT R/ mhETA/ B & 2/ 7 ) \— b -
N3 aER)
Enter the work address.
» Phone number (BEEHS)

Enter the work phone number.
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*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Before attaching the image The copy of an identification document is
ANEZAT 71 required. Attach the file for identifying the
@ applicant.
FARZRSAOES » Type of identification document (A ARRAEEDRES)

Select the type of an attached document for
identifying the applicant.

EAEZRSAOER H

SRR | BIRENTLEEA » Image of an identification document (AAFERFAEADER)
— Click the ““Select File (T 7-1)L7&:&iR) “ button

R REEEEEEE)DES and then shoot the document with a camera or
o (L EER | ERENTUEE A, select an existing image. If the information is also
on the back side of the document, such as

changed address put on the driver’s license, add
the image of the back side.

a @ Note that the operating method differs depending

o RS E(E i
" Eﬁ% i%‘r—:ngm " on the t_ermlnal to use. Follow the on-screen
[ —— instructions.
_ ) Note that an image file having the “jpg,” “gif,” or
After attaching the image “png” extension can be registered.
FAESRHI7 I When a file is selected, the image of the
document is displayed for the “Image of the
EANESHSAOER identification document (AR AMERRAEFRDIEER)
— ."Check if the name, address, and birth date are
readable.
R ARZASEEESOER "
8 J7OLEER | []5E1# ;
i :
o ([ =] p
: ; Click the “Confirm (F&52) ” button.
— @ *Be sure to fill in the required items. If any of
@ S these items are left unfilled, it may take time for

approval.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

— Check the entered information for
s registration and click the “Apply (E35&) ”

BHRE GBAFIRBOA— L7 RLANFIR T button.

morieE)

BEERE =

ERRE —

nenF

=0 HiEme

O—%F

TARO KINDAI i BT

£%A8

2000-01-03 L=t

KEME(EFHNE)

EEES

EFHES

AR meaane

heh+

FEA HAD

o-<F HIEEE®

TARO KINDAI

. RS

fi
EEEs

FH&

HEFER ;EmE

FHE S

SHEER

E ETHERE

2018770001

=% (ET) 8 FH—b Ry aveE

202203
EEES

=%
FAEZAI 7N
FAESHERDER
EsnRETiE
FAEZASEAOER

s Check that the Application Accepted
J iversity BISESS 4L . .
W e University FIEESRAT screen is displayed.
EEVIELIASE. BERLET. @
#H. BREULTL3A-LTFLACRENEEE
7
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Email message 1 After the university checks the application
details, the result of the application for use
is sent to the registered email address.

Title: FIFARFEROSHSE

SBRERITY— P ADFIRTBENEEINELE, Find the initial password in the email.

LFoflE) (R0 - FEERL. OJC> LTS, _ ,

MO A A2 2 T — BPOERES LT <I2EL, *For the checking period, see the home page of
@ the university.

DY T— [ - wxmnrenk *The image on the left will be displayed when the

application is approved. The application may be
094 VBT BEHE @ rejected or subject to resubmission.

R I ok bkl

18 Click the URL for “Log in here” in the

email body text to access the login
o COA—IUZEEFTERA-ILTY. screen.

.j The University $¥$Dd"‘f z

A—L7 FLZ ® i)  For the “Email address (X—JL77RL-X) ”
% | A—LTELZ field, enter the registered email address,
and for the “Password (JVUXJ—R) ” field,
NRD—F enter the initial password shown in the
&  J=o—t email announcing the application result.

NZAD—FaEsNzEs

HEEE

1 SRS ar=if|

» FEFFEESESORL. BEEA-JLICT
Em=na/(RD—FTcads> LT <iREE
Ly,

- HERESITOTTFIRL. JSOFERLS
EDCLTLEZLY,

« 09128 BiEFRUOEE-TERAEET
& BERCOOFORLET,

« JIRAD-FEERRCEETALDICLTE
=,

 JIRO-FEISOHFCEET ZZE0TERR
TF1 U LHEERFEFTEA.

M EER{IEBEOL. £Y1 FEIFIEZEV.

o1 R uEs LT e
=1
1. JIRT— FOAABELLD,
2. RFINLFOAIHELLA
3 EFEEHTETAADLTLISA.
pJ0) Read the “Notes (FEZFEIH) " and click the
20) “Login (OY-~) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

§ The University }EZ'J hPEE

NRD—F %

s (20—
&R
Vs LA —
FEBIE
22
=3
O:EExT

J-RASZEShELE

N

(d) Change the password

Whe university EDRISGIBIR

FHEDRA—E o ==
<Za7FIl

[EPNEE 0

A— JI,_’N/Z&"E
¥EESENEE
Go-rzz @

Og7 gt

REE

FIAEZRT

FHENR]

ik

AT

The Password Setting screen opens, where
you can change the initial password.

Fill in the “Password (JXXDJ—FR) " and
the confirmation field for each with a
password, respectively, (other than the
initial password) of at least eight single-
byte characters, including both upper- and
lowercase characters.

Read the “Notes CF=ZIH) ” and click
the “Change (§%%) " button.

Click the “OK” button.

The Certificate Issuance Service has now
become available.

Log in to the certificate issuance service
and select the menu button “ - ” in the
upper right of the screen, and then click
“Change password (/\XJ— RZ&E) .”

*For how to log in to the Certificate Issuance Service,
see the following:
» 2.2 “How to Log In”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

@ The University }’iZ'J— FEE

12

RED/I\AT—F
& | BEo/ 2o—|

HLUWIIRD—F

HEEE

1 W e - \

JIZAT—=FEFRIL—ILICHNEELT ESL,

- BXFELFTHEBTE.

« AXFL EDFBEANFA-ZINEENES
&

- IXFL EOFBRNIF(a-2)HEFENSC
&o

s AXFL EOFERF(0-YNSEND L.

« FEERFLUNESERNCE,

@ ZTERT

JIAD—FEEEENELE
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Enter the currently used password into
the “Current password (IRTED/ (XD —
R) " field and a new password into the
“New password (FrUULV/IXDT—R) ”
and “Confirmation (#:2) " fields.

Read the “Notes CGEFE=ZIH) " and click
the “Change (Z&) ” button.

A message is displayed on the screen
stating that the password has been
changed. Click the “OK"” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(f) If you forget the password

& fhe University ZEREOTA>

A—=7 FLR

D
NRD—F

g (1}

RO —FEENI8S

ARBA

o VIEIFFFRBBPES AL BIREBA—ILICT
BhEn3d/(RO—-KTOJ1>LTLES
LYe

HABEXIOITORL. TSOYEHUS
FKOICUTLEZLY,

o OUA %, BFHNRVEF—EBMNEART
3&. BRNCOV7OBUET,

o JIRO—-RRIEMBICEBIBLDCLTLE

— ¢

ki

JIRD—-RFEITSOY(CRIBT 3EDITA.
P T FESHEE AL

e

On the Graduates’ Login screen of the
certificate issuance service, click “If you
forget the password (J\XD— RZEENT
158)

*For how to log in to the certificate issuance service,

see the following:
» 2.2 “How to Log In”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the

. registered email address into the “Email
§ The University JERT— RUEY b . s
;e address (X—JL7 RL-X) " field.
A—ILT7ELA e
Do) A — LT Lo
e
1 &E;E[ I";‘iﬁ“‘ga! SZT?E' \

s BRLTVSBAILTFFLREAAL. [E

B MY ZRLTIZE,

NEE] R ZHT & BRLTLEX )L

FRLACUEZY RA-ILABEET.

« Uty b A—JLICEHSNIZURLICTZER
L. BEREERRT L TESL,

o Uy PA-LOEEETICR. P 4B
MBEETHOET.

2303 B> THEEA LB RVIESE. UTE

CHEEECIIE L,

n == n H
| AL RLROARSE LD, Read the "Notes CEXZFIR) " and click
2 EHWAN—RERE> TAAL TR, the “Send (%fE) ” button.
3 EEEHTFTAALTLED,

, ©

A message is displayed on the screen

B stating that a notification has been sent to
ety the registered email address.
=

JIRI— ULy bxX—)LERELE L. 4

1 EELTVBA-ILTRFLRICIIRD—FUtEwy
FA—ILHBEEET.

2 JIRD—FUtw bA—LICEESNIZURLEE
= AT FOEREERTLTLIZEL,

Email message

Click the one-time URL in the email body text
JIZAT-BOUTY MR TUELRE.

to open the screen for re-setting the
MFOURLE T4 2L, f 2T EOEREA=T T R, e password
MDS«“:‘*************f********f*********************** '
*The URL has an expiration time, so please
6 CMA—ILIBHEBAA-LTY, complete the operation within the displayed time
BRVEDERREFIFLUH-FT limit.
AFER— L= R R@*4%* ac jp
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Fill the “Password (/A XD —R) ” and the

confirmation field for each with a

password, respectively, (other than the old
6 password) of at least eight single-byte

6 The University }'CZ'J— F%E

JRRI—F ) ;
———— characters including both upper- and
< - lowercase characters.
=
v 27—
Fa=gaL]

1 P B e A
o JIAD—FEHRELTLES,
« JIROD-FROTAEBOATI—HSEED
5£TY,

ik

JIRT— FETFRIL—ILICROBEL T S0,
» BNFELFTHSE.
 ANFL EOFBEANFA-ZNEENE S
&
s AXFER FOEBRIKF(@-DNSENET
&
s AREL FOEEHF(0-9YNEFNE L.
. REEHELAESERLIE,
o Read the “Notes (GEEZIH) ” and click the
- “Set (&%) " button.

A message is displayed on the screen
o stating that the password setting has been
O HETT completed.

Click the “OK” button.
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