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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification

System requirements and supported terminals

PC

User

Chrome
FireFox
Safari

Edge

Smartphone, etc. User

iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do not
guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West

does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

@ NTT West Call Center for Certificate Issuance Service

.
Phone 06-6809-4327
Reception 24 hours
hours

Copyright © NTT WEST, Inc. All Rights Reserved.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

|2.1 How to Apply to Use the Service (First Time Only)

EIRERTY—EAOQT S /N=2 Access the home page for the certificate
issuance service found on the home page

R— O of the university and click “Go to Graduates’
9 Login page.”
EEE m
—BI1-Y (¥E - —ROHD) ]
When using this service for the first time,
you need to apply to use it. Click “New
Registration Procedure (FiiRE&FEFH=E) ”
& ihe unversity ZEREDTA > from “New Registration (Fif3&Ex) .”
A—T7 ELR
NKRI—E
& 27—
$2/(20—k
& | F2/(RD-t

NAD—FEEhzES

jEa=EIC]

IEBEBEERT S <ESN
. TEIFEFREEEES LV, BEBA-ILCT
_EES - RTOda L TLEE
1. VR T— FDAIL LA
2. AMFMNILFDAITDE LN
3 EAEHTEFTANLTLED.

HRgE

TOTHASNIBERFCE5SHSEFEITOTL

Sy
=W
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

BIEA A— IR

Enter an email address you wish to register
into the “Email address (X—JL77 RL-X) ”

.jmu University X—JLP FL-ZASE and ”Conﬁrmation (EEEE) " fle|dS
A—ITFFLA
TR
D] A—JLT 2
(i Bra=E-1
! ) B = §!

o [REER] ASEFT & BEEDA-IL
FELRCERA-ILLEEET .

o BEERA—JLICEEEEMNIZURLICF IR
L A-ILFFLADEEETTLTL
ZE,

« BEA-ILOREFETCE. Lo BEH
M EEETfeEnET.

o TJU—A—JLT7FLRMES. BEA—
ILEEEEFEDVISEESSNET.

HEFA LT ILFET. BEA-ILEEE
HFERLVBEDBEDEY. Balc. FFUAL
~UTOF FLREBIMTELDICLTIZS

[

v

SEEASHITH —E R @ no-reply@ac.jp

23095 > TEEEB AL BHRVESE.
LIFaEIigEa<izai.
1. A=JLF FLZOQARHE LU,
CESRAN—RAEFRETAALTLR
|;_r\j]\°
CFBEHYETADLTLSH,
CEEA—ILITILFEFEI VR Baanl L

AT ELABELLA. Read the “Notes (GFEZEIE) ” and click the

o “Confirm (#3:2) ” button.

&)

=W
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

BEAA—>

":i The University X—JL7 FL A%

5

EEXA—ILERELELR.
BERA—JLICEEHSNEZURLICTZIERAL. A—IL
7ELZDBEERRT LTS,

Email message

A=ILFFLAOERETVWET.

LIFOUWRLICFZ2EAL. A=ILF FLAOEHEFERTLT
b )
https:

URL BRER : 50 57

BHL DA —ICELBLYOENAIZARRL T TS0,
BIOA-JIIREERA-INTT.
SRLEDLTEARIEFHEHRESET
TR L= KEAK@K*HK 3C p

'.'j The University iFIJFB?Fﬁ

FIFARFEE

[sasBoo%Ic L T)

1 TE#1. T30H%) RESEORSAEA
ALTL RSV, BBEShIHT. Rt
DRI TRAERLINSHIESHBA
REANAHE L,

BECRABEDLE. AHA rzCrm ETL,

O tRABICAETS o @

L I\ —A—FTO01 »&ZET AR
BEEFTyIEANTIESN. (I1F2)—
h— k88954, AAESSEoFPYyITO—F
BARBICRDET)

O so0ZAr T uHPETT.,
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BIFSE

A message is displayed on the screen, and
a confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
and register the applicant information.

*The URL has an expiration time, so please complete
the operation within the displayed time limit.

Read the Terms of Use displayed on the
screen and select “Agree to the above. (E
SERNSBICERT D) " If you wish to log in
with your My Number card, please check
this box. (X1 F>/\—h—RTOJA>%HF
EIB3HEFFIvIZANTLSIZEL, )
By registering and applying with your My
Number Card, your application may be
processed more smoothly. Once your
application is approved, you can log in to
the certificate issuance service with your
My Number Card only, without entering
your email address.

Click the “Agree (E&9 %) " button.

» Go to @ If you wish to

log in with your My Number card, please

check here.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

BIE- X—> 152 BEE
. Start up the Digital Authentication App.
@ TIHIEREET T Verify the individual's identity using the My

Number Card.
*Refer to the following URL on how to use the
R1FYNR—H—KT
I A AR o
L

Digital Authentication App.
URL:https://services.digital.go.jp/auth-and-sign/

FHPRMOY - AT, EARRPRENS
27

BuBE. CO7FUHEE
: s

-
o wrokk

*Use your smartphone to make identity verification
if you use the computer for logging in to Certificate
Issuance Service.

Once your authentication is complete, the
Applicant Information screen will be
displayed. Confirm the information on the
Individual Number Card displayed on the
screen.

& The University HRIEERRER
EL A ]

» GO to° if the information is correct.
MR i

Eﬁﬁ x*xt!_l'J:xtxxT.E'nﬂm]' 1—1—1
EEH E x*xtﬁ £ E xx E

HIEEAER

HREFTER
[l
EREES

If the information is incorrect, click the
"Back (%) " button to return to the
"Permission for Use" screen and start over
from °
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the application type and your name when
I E-TRTOUIRASICEBHEND AT [1E you were enrolled.
FROKE] SRDET, BWEENEA T, SUHED *The input it depeni th ’ . "
B TORSEEDENBIEAL. RT3 put items vary depending on the operating environment.
FEpE gt ETEFRSZOEOCRBLZIE<D, *The items in red are required.
BULRBTHRTORMGERDET,

— 9 p Application type (ERZ5TERI) (Required)
L]
@8 Select "New" for new registration.
OBERE (BEHNABFOA—IL7 RLADFIATER
IRorE . .
SEOTES) - Name when in school (E¥EfEK%) (Required)
EFRES ; Enter your name in kanji and hiragana when you were
| A AEB ‘ at school.
OB ‘ 0 *Please leave a space between your first and last name.
FARENTESD ‘
Enter the applicant's information.
Y SH O @ *The input items vary depending on the operating
environment.
K&
( — ‘ *The items in red are required.
. > Applicant’s name (FREEEKRA) (Required)
SAENTESD ‘ Enter the applicant's name in both kanji and
. hiragana.
EERES *Please leave a space between your first and
| 00-0000-0000 | last name.
gl ‘
2000/01/03 ‘ » Phone number (EiEES) (Required)
Enter the home phone number.

- Birth date (&8 H) (Required)

Enter the birth date of the applicant.
*In the western calendar year.

> Current address (GR{EFR)

Enter your current address.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter your school information.

EFROEE
@ *The input items vary depending on the operating
PRI ‘ environment.
| zan v _
*The items in red are required.
o Vi
| — - Affiliation / Faculty (Graduate School) /Department (Major)
(PR / FEBEAFERY) / FRHEK))  (Required)
FH/ER Select your affiliation, faculty/graduate school, and
AR ” department/major.
RRE/ETER
202242035 Graduation (completion) year and month
(ZE/NETER)
w8 Enter your graduation/completion date.
2018TT0001
*Please enter in the Western calendar.
p Student ID number (FEES)
EREN

@ Enter the student ID number.

Enter the purpose of use.
*The input items vary depending on the operating

environment.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

BRIl

The copy of an identification document is
FARBEEOSL (B, SHE. ERES) R required. Attach the file for identifying the

] (RREEPYTO-KT3EAG. 22 - 52 applicant.

BIAFLHILTPZYITO—RULTLEZL, ) XIf you have checked the box "Please check here if you
wish to log in with My Number Card" on "Permission
for Use" screen , no need to attach the copy of an

@ identification document (driving license etc).

@Bt O &L O/ CUR— 1~

OSR{IZILHE » Type of identification document (AAMERAEZFEDIEE)

Select the type of an attached document for identifying

BRENTUVEFEEA ;:
s - the applicant.
:: FAERER (REE) OHEIK n
: o _’f_J_L’_?l_u_*)_:{_|_1fj’*f):ff_*}_t_“_‘:f_'_d_"‘j_1: p- IMage of an identification document

(RNFEER FZEHDER)
Click the “Select File (J7-1JL7Zi#iR) ” button and then
shoot the document with a camera or select an existing

[ETLE A NE: S image. If the information is also on the back side of the
FARBEHOSL (Fl. %%, FREE) F document, such as changed address put on the driver’s
H] (Rt 7yI0—R93Bal. §€5 - &5 license, add the image of the back side.

EIRAFYIULTFYITO—RLTLIEZN, ) - ) )
Note that the operating method differs depending on the

terminal to use. Follow the on-screen instructions.
@ ERLRETAE O RIRGE O/ CRAR— b Note that an image file having the “jpg,” “gif,” or “png”

OSEMFNE _ :
extension can be registered.
zuu&g;eaa)mﬁe
#F5E1.PNG . When a file is selected, the image of the document
is displayed for the “Image of the identification
" document (RATESEZFIEsADIESE) 7
Check if the name, address, and birth date are
. readable.
(ALLLR L] E
LALAAAL) ::7
| RS (R
1| IFLEmR | RrFE2PNG
® %] :
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E Log In to the Certificate Issuance Service

BEEEDER

5%

B

Copyright © NTT WEST, Inc. All Rights Reserved.

T 1 TH 1 &t

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A

Enter the work information.

*The input items vary depending on the
operating environment.

» workplace (21%5%c)

Enter your place of work.
» work address (Eh#S5(ErR)

]
H

Enter your work address.

= Click the “Confirm (#52) ” button.
*Be sure to fill in the required items.

* If any of these items are left unfilled, it may
take time for approval.

50



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

Check the entered information for

AVEZTRGTHINGENECEZRZNDIENI EYRNOKe) & 1 H H " E=3 n
Pttt et registration and click the “Apply (E358)
3. IENENTE SFIMA L 2TR EXFOBRDICRHEE b tt
<IN BULEBTWETONGERDET, utton.
WA KAREEROSL (W, RvE, FWEW) U86)) (WWae?
"im y70-KTIUAL. 29 - WIERAFZILTPYTO-KL
TR, )
GYNES
AR
DN

* AIEN TS

BT SHOME
3

ADH

AN 1B AAMZES (A1%) OBR
et T iz
00-0000-0000

488

200001103

meem

e~ BRAOIN
L

Dh%
¥ar%

78/ HRN DRAEH

278

b
TR/

ER/RTEN
rims
@R
Check that the Application Accepted screen is
displayed.
& (e Unversity BRERRRAT

Y

BHEUVIEVWIARSZ. BIEMUET.
®B. BRUTVWBAA-ITZRLACHENBEE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

Email message After the university checks the application
details, the result of the application for use
is sent to the registered email address.

Title: FIFFEREEROBEISE
SIBASRATY - EX0FBERENEZFHEENE U,

LUFOAE (R0~ REEFL. QI T, Find the initial password in the email.
XOTA&E) 20— Fwﬁ%&“@zﬂfcéb‘« *For the checking period, see the home page of
BRI —R 1 xoxrrriook the university.

DJA3Z5505 @ *The image on the left will be displayed when the
httpS://****.****.**.**/****/*/****.****

application is approved. The application may be
rejected or subject to resubmission.

OZDA—)UBXEEAA-ITY,
BREVEDEEFRBHELFT

Click the URL for “Log in here” in the
email body text to access the login screen.

] The University D7 2 H y
L CERREDE (2 (] For the “Email address (X—JLJ7RL-X) ”

X7 FL X 20 field, enter the registered email address,
and for the “Password (J\XTJ—R) ” field,

= enter the initial password shown in the
SKRD—E email announcing the application result.
=}

NAD—PFzashicisa

E3=E L]

A

0 = \
PEIIFRBFEZS TR BHREA—JLICT
Emans/(Ro—krTOJ1>LTLEES
« FIBRE®IOVT7ORL. TSOYERUS
FIICLTLEZE W,

« OJA % BENRVEE—EBENEAEYT
& BBNCOU7ORULETY,

o JIRO—FEIEBHICEEIZLDICLTLE
=N

o JQIRO—FRERISOH(CRIET 3Z0ITAIL.

tFa1V> 1 EEZEEFRFEA.

UtERTEBEOL. FU4 hEIFBLIZSV,

o 0041 HEFRES ALE 2 _
=0,

1. )X — RFOAAHIELLD,

2. RXFUNZFDATIHIE UL,

3. E/EHPIFTANILTLBH,

@ Read the “Notes GEEZIH) ” and click the
[/ “Login (O%J-1>) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

.j Ihe Unmversity j(ZD_ F%E

NRADT—F @

"‘

FEPE

! 0 FEHLIEEL

o NAD—FEBELTLIESN,

« JIRD—-REFOTABOAZ1-HESEET
BETY.

JIRD— R FRIL—ILICEVEELTLESL,

« SXFELLETHE &,

c AXFLUEO¥BEAZFAINEENST
&

 AXFUEOEBERINTF(@-)NEENET
&

ARNZFLEOFEHF(0-ONEENIT &,

o« ¥EEHFLNESERV &

Copyright © NTT WEST, Inc. All Rights Reserved.

How to Operate

The Password Setting screen opens, where
you can change the initial password.

Fill in the “Password (/XX —R) " field
and the confirmation field for each with a
password, respectively, (other than the
initial password) of at least eight single-
byte characters, including both upper- and
lowercase characters.

Read the “Notes GEEZIE) ” and click
the “Change (%) " button.

Click the “OK” button.

The Certificate Issuance Service has now
become available.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

|2.2 How to Log In

BEEAZERTY—EAQTA N—-D

Access the home page for the certificate
issuance service found in the home page

ERE - WS ] of the university and click the Graduates’
u Login page.
FRE ]
—RI1— (¥E - —ROKS) ]
Enter the registered email address (X—JLJ7
RLX) and password (J{XD—R) .
.:iu.\.' university ZESREDOT A >
STy e *For login for the first time, you need to apply to use
A this service. For how to apply for it, see the
D4 following:
JXZT—E »2.1 “How to Apply to Use the Service”
a *A graduate who has multiple student ID numbers of,
A FBeir-i2a for example, qndergraduate and graduate, should
see the following:
ARSI P 2.3 “How to Add a Student ID number
3 S BN
- PEIRREFESTH. BEREA—ILICT
EfmaEn3/(RO—-RTOJ/1> LT RE
. FEBEXTOITIRL. TSUFEBUS
EDICLTL AL,
. OJ4 2%, BENRUVEE—EEMAEAT
3&. BRNICOI7YRUET,
« ARO—-REEMNICEETBLIICLTIE
=,
o JAIRD—-FREISOH(CRIETZEDTAIL
¥V LEEEERFEA,
N EERTEEO L. FUA METHEEEL,
SOJ1 R BAL. NTETHR AL, Read the “Notes (CFEZFEIH) " and click
st Bleleiesions o itpei the “Login (O2-7>) ” button.

2. AXFINIFDAANELLD,
3 FERBIFTANLTLSA,
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

|2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID numbers of, for
example, undergraduate and graduate

How to Operate

& e Unversity BSREOT A Perform registration for either

g undergraduate or graduate by following
A—IL7ELR 0 the instruction in 2.1 “How to Apply to Use

= | B the Service” in this manual.

Enter the registered email address and

JRT—E password.

a

S3-E00]

1/ 3 \

- PEIZFEREFESILL. BEEAILICT
BEman3z/(RO—-FTodo2 LTS
AN

- FBESESTOITIRL. TSOTEHLB

FICLTLREEL,

A ERRBE e TATRER
1. /20— FOANHELL v

2. AXFUNTFOANFE LAY

3 EBRYNFTANLTVBH,

D Read the “Notes (ERZEIE) “ and click
the “Login (OZ->/) " button.

§ e voversty FDRISERIR {3} ;

Click the menu button “ "'in the upper

i by IR—S right of the screen, and then click “Register
— I=a7 additional student ID number. (FiEHSIB

EAERRE -z hoEsER)
AEEERT A=)L7 FLRZE

YEESENER

J(RD—REB

oJ7o b

A SA M
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E Log In to the

Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

§ The University FFBTREEMERA—)LRE

Read the "Notes CGFEFE=ZIH) " and click
the “Send (GX{E) " button.

J—ﬁ—’fiimfﬁi?égct‘ EET,
o« BEQI—HF—TRZZFE. =IFAFRD
FHEESTENULEY.
« MADFESSEEFLRZVTIZSZ,
o EE]I RFERTE BREUTLBAIL
7 RLRICHRBERBA—IINBEET,
o BEERAILICEHESNEURLICZOEZR
L. FEESENOEEEZRT LTLESL,
o BEERIAILOEEFETICE. L4BR—EHH
nBBENHBDET,

=

0

When the Application Completed screen
is displayed, click the “OK" button.

O HExT
A— LR EENELE
A—)LXH

Title: F4E&ESEBN

FEESOBMETVET,
MFOURLICFIERL. BIURVFEEESOFIFREE
SETUTIZE,

Lt /% ks sk ok ook otk ok sk koo
ook ok K ok ok o K ok ok o ok oK oK K

OZDA—)UBXEFAA-I T,
BEVEDEEEFESHENET

Copyright © NTT WEST, Inc. All Rights Reserved.

An email, including a one-time URL, is sent
to the registered email address. When you
receive the email, click the one-time URL.
*The URL has an expiration time, so please

complete the operation within the displayed
time limit.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

iR

AF BRI FIIER)
EFRHEE

hehF

AFEREFEHER)

Enter the department or information on the
applicant when in school.

*The input items vary depending on the operating
environment.

*The input items in red are required.

» Name when in school (EFIFEKZ)

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and first
name.

} University/Department/Subject
(RFER/FEba/FR4) (Required)
Select the university, department, and subject.

p Student ID number ((5EHS)

Enter the student ID number.

> Graduation (completion) year and month
(Z% (ET) %£R)

Enter the graduation (completion) year and month.
*In the Western calendar year.

} Graduate/Withdrawal/Removal
(ZR¥/ B2 /F3%8)  (Required)

Select the applicable type.

Click the “Confirm (f#:%2) ” button.

EYHES

hanF Check the inputs and click the “Apply (B
i5) " button.

-7z

X242

=%
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

A message is displayed stating that the
application has been accepted.
QS Ihe University *EE&N

0
FHEZEVWREE. BRELET. @
#H. BRUTVLB AT FLRCERNBEFET.

A — LT After the application is approved, an email

is sent to the registered email address.

Check to see if the service has become
available.

Title: FIFRERFEROBASE

ALs o

FHRESOBMERNETLEL, *The image on the left will be displayed when the
uT@S‘*ﬁﬁ’?"fogm/"’\@J”bibt" application is approved. The application may be
rejected or subject to resubmission.

$§:’E§§% + kokok ok ok >k k

OZDA—UBEEEAA-I T,
BREVEDEEERFHELET

Access the home page for the certificate

. A issuance service and enter again the
B The University O =7 H
o e B email address and password.

A—=I7 FLA @

DA *For how to log in, see the following:
; : »2.2 “How to Log In”
NRT—E

J\RO—FESNEEs

E3=E L]

Bl ErE=ER A S TR BREBA—ILICT
cweildNACL B TOJALTLES
AXFINIFDAT

3. ¥BEHXFTANLTLBH,

N

i Read the “Notes (CFRZIH) " and click
the “Login (O%J-r>) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

f
§ e unversity. FIRIZERER & Select one of the printing methods from the
s gexanple com “Issue Certificates (GEBAZZFIT) .
*The screen image on the left will be displayed
REORFE—& when selecting “CVS (O>EZ) ” for printing.
To access the service only for checking
FRRE whether the student ID number is registered,
you can select any option
AWBERT
il
= P{a= @
f
& e unversity FEBAEBEIR (3> E—HIR)
—— &
Check that two student ID (¥ #&ES)
numbers are selectable.
MR IR Select the student ID (F&S) number
: : @ you want to use for printing a certificate
FRES wooeerk | FIES kil before applying for the certificate.
SIS v
TREOIES F88 =

HERMSRITGRARAIE = | o .

=

ZESIMEES 0 v

T it v

S DIERE FHE i

(BRI RS 200 H 0 v

AEEEEASE 200 M 0 v
el A 2002
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 2.4 How to Change the Login Information

(a) Change the personal information

& The University EDBISEIRIR

FHEORH—5 My IR—
———— =3P,

BABRIE -

AX=J)L7 RL

FrEESE

agro bk

A2SA A

JARD—RE

{:} > Log in to the certificate issuance service
and select the menu button “#- ” in the

upper right of the screen, and then click
__6 “Set/change personal information (&A1&
= WRERTE - £H)
2EE
=57 *For how to log in to the Certificate Issuance Service,
s see the following:

» 2.2 “How to Log In”

RAF )15

K&
TR
i)
AR

RAEER
“HRAERA

]
i
&
-+

hehs
O—xF
1451

20X
4478

1999/09/09

Fill the personal information items you want
to change.

*My Number information cannot be changed.

Click the “Confirm (f#32) ” button.

Copyright © NTT WEST, Inc. All Rights Reserved.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

Check the inputs and click the “Change (Z%) ”
button.

TSR

RHERE
EETET

h&hF
oO—<F

1450

*+%AH

1999/09/09

The Change Completed screen is displayed stating
that the information has been changed. Click the
“OK" button.

Copyright © NTT WEST, Inc. All Rights Reserved. 61



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(b) Change of the email address (If you can log in)

N vy EPRISEREIR . . . .

b ' {f} . Log in to the certificate issuance service
) and select the menu button “&- ” in the

FEQRE—E by IR—S

upper right of the screen, and then click

A5 N=a7FL “Change email address.”
BABEREE - T8

EREERT A—)L7 FLRAZEE
FEESENES

*For how to log in to the Certificate Issuance Service,
JARD—FEE see the following:
og79 bk > 2.2 “How to Log In”

X

AR

A5

Enter a new email address into the “New
" ) email address (FrLWLWX—)L77 KL X) " and
e vatieniy A=A P EL- AR “Confirmation (F:2) ” fields.

REOA—ILT FLA

FUWA—ILT FLA e

D.d

=
a0

34

g

(i B=3=E¢]

REZRTE BEDOA-ILT KL

CHREX—ILHIBEET.

o XM CRFEZNTZURLICTZOTZAL. X

=TT R

ibu, . v

SEB>TANLTLRLA,

EBRBIXFTANDULTULSN, n == n :
HE AL T4 LIETL 2 AR LT X — Reasl the "Notes ;,I,?\%IE) and click
L7 ELZAELOA the “Confirm (F£52) ” button.

BEX=ILD
X=)L7 U

XN O

W N e
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

W he Unversity A—LF KL RBIE

4

BA—)LICEEESNIZURLICZITZAL. X—ILT7 R
LADFEZTT LTLEEW

A—)LXE

AT FLADETEFRTAET.

LIFOUWRLICFZ2EAL. A-LF FLAOEEEZRTLT
iy 5
https: i B

URL #ARR : 30 43
HHL DA —LCELEEYDANAITARERL T TS0,
BIOA—NIREERA LTS,

BREILEShERIIES BHEOELET

s\ I'he University X—)b? I\UZQE%T
A=) FLREZZEBUE lﬂ‘:o@
SRS SRR AHEJ 1 B DIDICIED
F9,

Fe. PRATLNSOERECE5DA—)LT FLR5E

CBEExEY.
OJA > R—SNEH)

A message is displayed on the screen and a
confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
to complete the changing of the email
address.

*The URL has an expiration time, so please
complete the operation within the displayed
time limit.

A message is displayed on the screen
stating that the email address has been
changed.

(c) Change of the email address (If the email address you used in the past can

no longer be used, etc.)

How to Operate

REAERTY—EAQTAIN=2

HHE - HHE ]
ERE i
—RI1-—Y (F& - —ROHH 0

Copyright © NTT WEST, Inc. All Rights Reserved.

Access the home page for the certificate
issuance service found on the home page
of the university and click “Go to
Graduates’ Login page.”
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Click “New Registration Procedure” from
§ e Unersy BREDTAS “New Registration (FiRERFHE) -

A=IF7ELA

® A—LTELZ

JXRAO—F
& 25—
NAD—FEENEEs
53=E ]
A HEPEERT BRA<IIEN

e

NOTHREINZRERTESHSEREITOTL
=0

ccav

Enter an email address you wish to change

§ e Unversity A—JLP KL RS into the “Email address (X—JL7 RL-X) ”
= and “Confirmation (H:2) ” fields.
A—IL7Z ELR 9
7=
D
O i1=T

- .;‘—.;t?)u&.u TAALTULAD.
4 AL T oo 7T e
e A—ILT RLRAELLAN . - . _
Read the "Notes GFEFEZIE) " and click the
o “Confirm (#352) ” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

iR

A message is displayed on the screen, and a
\ - confirmation notification is sent to the
g the nhenity. X—=JV EL AR registered email address.

5

BREA—ILERELELUR.
EHINURLICFZIEZAL. A—IL
TRELADBEERT LTS,

e Click the one-time URL in the email body text
2o XE and register the applicant information.

A=L7FLAOERETLET. o
EFOUWRLIZFOERL, A7 FLAOBHRERTLT *The URL has an expiration time, so please complete

T, 6 the operation within the displayed time limit.

hitps:fy dck | ok,

URL BAFR : 50 5%

BHL DA —ICELELYOENAIZARRL T TS0,
@IMA—WITEEEAA—ILTT.
SRLEDLTEARIEFHEHRESET
KEF— b= Drenrgrens acp

Read the Terms of Use displayed on the
screen and select “Agree to the above. (E

W universicy FIRBEFER SERABICERT D) " If you wish to log in
with your My Number card, please check
p— this box. (X172 /)\—H—RTOJA> %%
LIDAHFFvIZANTS S0, ) “
(FEEAAICELT] S : .

. Ta b AT Ey ret(;;|st(e§r|nc(_|; and appl;;_lngt_wmh youI; My
ALTRE L, BRTNLST, Kkl Umber L.ard, your application may be
OHETRTEFLINEHIIESHEA processed more smoothly. Once your
FRELSDH T, application is approved, you can log in to

HUEICRED L. FHA e crm 0, the certificate issuance service with your

My Number Card only, without entering
your email address.

O tRABICAET 3 o @

R FN—H—FTOJ( »&HLEIBHET
B5ICFTvIEINTIIEEWV. (F1F2—

h—FE88d54&, AAEESHROFYIO—F H " = % ”
At e Click the “Agree (EI&93) ” button.
L EEE T » Go to @ If you wish to

log in with your My Number card, please

check here.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

BIE- X—> 152 BEE
. Start up the Digital Authentication App.
@ TIHIEREET T Verify the individual's identity using the My

Number Card.
*Refer to the following URL on how to use the
R1FYNR—H—KT
I A AR o
L

Digital Authentication App.
URL:https://services.digital.go.jp/auth-and-sign/

FHPRMOY - AT, EARRPRENS
27

BuBE. CO7FUHEE
: s

-
o wrokk

*Use your smartphone to make identity verification
if you use the computer for logging in to Certificate
Issuance Service.

Once your authentication is complete, the
Applicant Information screen will be
displayed. Confirm the information on the
Individual Number Card displayed on the
screen.

& The University HRIEERRER
EL A ]

» GO to° if the information is correct.
MR i

Eﬁﬁ x*xt!_l'J:xtxxT.E'nﬂm]' 1—1—1
EEH E x*xtﬁ £ E xx E

HIEEAER

HREFTER
[l
EREES

If the information is incorrect, click the
"Back (%) " button to return to the
"Permission for Use" screen and start over
from °
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https://services.digital.go.jp/auth-and-sign/

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the application type and your name when
J>E-CRTasIESCRHcn3and [ you were enrolled.
FROK&] LRDET, sichizA T, SutEko *The input it d di th ti . t
B2 TORSEREPE=NBEAL. B TR TES input items vary depending on the operating environment.
FEpEsdETEERZoROCREOEEZ< D, *The items in red are required.
BULETEHETONEERDET,

— 9 p Application type (ERZ5TERI) (Required)
@8 Select "New" for new registration.
OBHRE BEFNABFOA—IL7 RLZADFIRATER
s . - .
SIS » Name when in school (EFBFEK%) (Required)
EFRES ‘ Enter your name in kanji and hiragana when you were
| EA BB ‘ at school.
OB ‘ 0 *Please leave a space between your first and last name.
FARENTESD ‘
Enter the applicant's information.
AT SR O @ *The input items vary depending on the operating
environment.
K&
( — ‘ *The items in red are required.
DhE > Applicant’s name (BREEEKRA) (Required)
SAENESS ‘ Enter the applicant's name in both kanji and
i hiragana.
“EEES *Please leave a space between your first and
| 00-0000-0000 | last name.
sl ‘
2000/01/03 ‘ » Phone number (EFEES) (Required)
Enter the home phone number.

- Birth date (8B H) (Required)

Enter the birth date of the applicant.
*In the western calendar year.

> Current address (GR{EFR)

Enter your current address.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter your school information.

EFROEE
@ *The input items vary depending on the operating
PRI ‘ environment.
| zan v _
*The items in red are required.
o Vi
| — - Affiliation / Faculty (Graduate School) /Department (Major)
(PR / FEBEAFERY) / FRHEK))  (Required)
FH/ER Select your affiliation, faculty/graduate school, and
AR ” department/major.
RRE/ETER
202242035 Graduation (completion) year and month
(ZE/NETER)
w8 Enter your graduation/completion date.
2018TT0001
*Please enter in the Western calendar.
p Student ID number (FEES)
EREN

@ Enter the student ID number.

Enter the purpose of use.
*The input items vary depending on the operating

environment.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

BRIl

The copy of an identification document is
FARBEEOSL (B, SHE. ERES) R required. Attach the file for identifying the

] (RREEPYTO-KT3EAG. 22 - 52 applicant.

BIAFLHILTPZYITO—RULTLEZL, ) XIf you have checked the box "Please check here if you
wish to log in with My Number Card" on "Permission
for Use" screen , no need to attach the copy of an

@ identification document (driving license etc).

@Bt O &L O/ CUR— 1~

OSR{IZILHE » Type of identification document (AAMERAEZFEDIEE)

Select the type of an attached document for identifying

BRENTUVEFEEA ;:
s - the applicant.
:: FAERER (REE) OHEIK n
: o _’f_J_L’_?l_u_*)_:{_|_1fj’*f):ff_*}_t_“_‘:f_'_d_"‘j_1: p- IMage of an identification document

(RNFEER FZEHDER)
Click the “Select File (J7-1JL7Zi#iR) ” button and then
shoot the document with a camera or select an existing

[ETLE A NE: S image. If the information is also on the back side of the
FARBEHOSL (Fl. %%, FREE) F document, such as changed address put on the driver’s
H] (Rt 7yI0—R93Bal. §€5 - &5 license, add the image of the back side.

EIRAFYIULTFYITO—RLTLIEZN, ) - ) )
Note that the operating method differs depending on the

terminal to use. Follow the on-screen instructions.
@ ERLRETAE O RIRGE O/ CRAR— b Note that an image file having the “jpg,” “gif,” or “png”

OSEMFNE _ :
extension can be registered.
zuu&g;eaa)mﬁe
#F5E1.PNG . When a file is selected, the image of the document
is displayed for the “Image of the identification
" document (RATESEZFIEsADIESE) 7
Check if the name, address, and birth date are
. readable.
(ALLLR L] E
LALAAAL) ::7
| RS (R
1| IFLEmR | RrFE2PNG
® %] :
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E Log In to the Certificate Issuance Service

BEEEDER

5%

B

Copyright © NTT WEST, Inc. All Rights Reserved.

T 1 TH 1 &t

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A

Enter the work information.

*The input items vary depending on the
operating environment.

» workplace (21%5%c)

Enter your place of work.
» work address (Eh#S5(ErR)

]
H

Enter your work address.

= Click the “Confirm (#52) ” button.
*Be sure to fill in the required items.

* If any of these items are left unfilled, it may
take time for approval.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

Check the entered information for

AVEZTRGTHINGENECEZRZNDIENI EYRNOKe) & 1 H H " E=3 n
Pttt et registration and click the “Apply (E358)
3. IENENTE SFIMA L 2TR EXFOBRDICRHEE b tt
<IN BULEBTWETONGERDET, utton.
WA KAREEROSL (W, RvE, FWEW) U86)) (WWae?
"im y70-KTIUAL. 29 - WIERAFZILTPYTO-KL
TR, )
GYNES
AR
DN

* AIEN TS

BT SHOME
3

ADH

AN 1B AAMZES (A1%) OBR
et T iz
00-0000-0000

488

200001103

meem

e~ BRAOIN
L

Dh%
¥ar%

78/ HRN DRAEH

278

b
TR/

ER/RTEN
rims
@R
Check that the Application Accepted screen is
displayed.
& (e Unversity BRERRRAT

Y

BHEUVIEVWIARSZ. BIEMUET.
®B. BRUTVWBAA-ITZRLACHENBEE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

Email message After the university checks the application
details, the result of the application for use
is sent to the registered email address.

Title: FIFFEREEROBEISE
SIBASRATY - EX0FBERENEZFHEENE U,

LUFOAE (R0~ REEFL. QI T, Find the initial password in the email.
XOTA&E) 20— Fwﬁ%&“@zﬂfcéb‘« *For the checking period, see the home page of
BRI —R 1 xoxrrriook the university.

DJA3Z5505 @ *The image on the left will be displayed when the
httpS://****.****.**.**/****/*/****.****

application is approved. The application may be
rejected or subject to resubmission.

OZDA—)UBXEEAA-ITY,
BREVEDEEFRBHELFT

Click the URL for “Log in here” in the
email body text to access the login screen.

] The University D7 2 H y
L CERREDE (2 (] For the “Email address (X—JLJ7 KL X) ”

X7 FL X 20 field, enter the registered email address,
and for the “Password (J\XTJ—R) ” field,

= enter the initial password shown in the
SKRD—E email announcing the application result.
=}

NAD—PFzashicisa

E3=E L]

A

0 = \
PEIIFRBFEZS TR BHREA—JLICT
Emans/(Ro—krTOJ1>LTLEES
« FIBRE®IOVT7ORL. TSOYERUS
FIICLTLEZE W,

« OJA % BENRVEE—EBENEAEYT
& BBNCOU7ORULETY,

o JIRO—FEIEBHICEEIZLDICLTLE
=N

o JQIRO—FRERISOH(CRIET 3Z0ITAIL.

tFa1V> 1 EEZEEFRFEA.

UtERTEBEOL. FU4 hEIFBLIZSV,

o 0041 HEFRES ALE 2 _
=0,

1. )X — RFOAAHIELLD,

2. RXFUNZFDATIHIE UL,

3. E/EHPIFTANILTLBH,

@ Read the “Notes GEEZIH) ” and click the
[/ “Login (O%J-1>) " button.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

B A —

Z)

=
S
¥
-
)

L=
e A
EEER
23
:

0%E=T ‘

/1)
JIRAD—R - &2 ){IAD—- R \EESNFELE &

(d) Change the password

BIFSE

The Password Setting screen opens, where
you can change the initial password.

Fill in the “Password (JXXJ—R) " and
the confirmation field for each with a
password, respectively, (other than the
initial password) of at least eight single-
byte characters, including both upper- and
lowercase characters.

Read the “Notes GEEZIH) ” and click
the “Change (3%%) " button.

Click the “OK” button.

The Certificate Issuance Service has now
become available.

How to Operate

§ e unversty ENRISEREIR 83 -

REQHE—E by IR—
XY=Za7l
EAEREE - T8
A=JILF7FLZEE

FRESEMNER
JNRD—FEE o

od7o -

LiaF

SEAEERIT
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Log in to the certificate issuance service
and select the menu button “&- " in the
upper right of the screen, and then click
“Change password (J\XJ— RZE) .”

*For how to log in to the Certificate Issuance Service,
see the following:
> 2.2 “How to Log In”
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E Log In to the Certificate Issuance Service

.:i The University INRD— FEE

RED)IRAT—F e

FUWRD—F

1 DA == \
JIRAD— RIFFERIL—ILICHRVBEL TS,
. SXFLLETHBTE,
o IXFLEOFEBRAZFA-Z)NNEENSZT
&
s AXFLEOEERNZF(3-2)NIEENZ T
&
o IXFL EOEBEF(0-9)NEETNZTE.
« FEEHFLESERVT S,

=

O ZTERT

Copyright © NTT WEST, Inc. All Rights Reserved.

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used password into the
“Current password (R7ED/(XT—R) ”
field and a new password into the “New
password (FrLULYV (X T—FR) ”and
“Confirmation (5&:2) ” fields.

Read the “Notes GEEZEIH) ” and click
the “Change (Z%) " button.

A message is displayed on the screen stating
that the password has been changed. Click
the “OK"” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(e) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you

W e University ZREOT 1> forget the password (JXRXD— RZEENIZH
&)
A—=)L7 LA
x| > - *For how to log in to the certificate issuance service,

see the following:

NKZI—E » 2.2 “How to Log In”

NZRD—FEENERE

3=

o YIEIIFFRBFPES TR BHFBA—ILICT
emanad/(XO—kRTOJ1> UTLESE
(AN

« MABEAXIOAVTONL. TSOYEHUB
KOICUTLEZZELY,

o« OJA%. BIFNRVEFZ—EBMNRAET
3&. BRNCO7ORULET.

o JIRD—RIEMRICEBIBELIICLTLE
=LY,

o« NRO—-FREISOHICRIETIEDITAIL.
XI5 FIESHEFHAL

]
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

How to Operate

For resetting the password, enter the

;A T registered email address into the “ Email
S 2] address (XA—JL7 RL-R) ” field.
0En

o BRUTVLBA—ILTZELRZEADL. &
51 AP ZRLTL RS,

o [EE] R ZFTE BRELTLBA—IL
ZRLRICUY bA—ILHBEET.

o U7y PA—)LICERESNZURLICTZ IR
L. BEREEERTLTLIESL,

o Utry bXA—JLOEEETICE. D ABEHFAH
h3EENHDET,

83073 > THEBA—ILIBHRAV RS UTzE

THREE, Read the "Notes (FZ=ZEIH) " and click
A—JLT ELROAFBELLD, NPT
e “ the “Send (GX{Z) ” button.

2. KBRANR—REZE>TADLTULRLD,
3 EBEHTFTAALTLEA.

§ e University JCRT— KUY b A—JLi& A message is displayed on the screen stating
s that a notification has been sent to the

= registered email address.

JIZD—FUtw bA—ILEEELELE. O
1LEFELTVEAILFFLRIC/IRD—FUEY
tA—ILDBEET.
2. SRD—FULwY bA—JLICEEHE=NZURLERE
= JIADO-FOBREEETLTLESL,

A—)LXH
AT KDY BT L, Click the one-time URL in the email body text
HTDURL=7 AL, 20 —FOBEEER T LT to open the screen for re-setting the
https: LRk B password
RLERR :30% *The URL has an expiration time, so please
complete the operation within the displayed
O L IOA—LITBLLEEYORLHREBL T AL, time limit

@IOA—IIFEEFERA-ILTT,
ERLEhEXRIEBHIELET
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Fill the “Password (JA\XTJ—R) ” and the

§ confirmation field for each with a password,
& e unersity JNRD— REGE respectively, (other than the old password)
. @ of at least eight single-byte characters
JR9—F including both upper- and lowercase
s : characters.
WD
7

o JIRD—FREJBELTLZSL,
o JAIRO—REOTABOAZ1—H5SZEET]
#TY,

JARD—RIETFRIL—ILICHVEBELTLZSLY,
o BXFLULETHB &,
o IXFLUEDFEBREAZFAZNEENSC
Es
s AXFLUEOFEBRNIF(@-2)N'EFENZT
&
1XFL EDEBEF(0-9)HEENB &
FEIPFUNESERL C

7

=E

Read the “Notes GEFEZIE) ” and click the
“Set (%) ” button.

B

e X AETT

A message is displayed on the screen
stating that the password setting has been
@ completed.

= Click the “OK” button.

JIRDO—F « E2)(RDO—PFAfsEENnELEZ
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions

|2.5 How to Verify My Number Card

Access the home page for certificate

- - : m o ss issuance service found on the home page of
L= - N—3 . . : .
SRRy —EAnI 1> “ the university and click the Students’ Login
age.

ERE - BHE m] pag

EELE ]

—B1-Y (- —ROBES) ]

Click the “If you are logging in with My
SREOTL> Number, click here”.

X—=I7 FLA

JRI—E

o

RO — Fasicss
ARER

1 = == Y

o PEIZFFREFEH TR, SFBA—)LICTE
HEINRII—RTEOTA 2 LTLEEL,

fem i EE——— e —

eOJ A TERNBAEF. o
1. JXRT— ROARABELLID,
2. KLFINTFDAIHELLD,
3. ¥/BEYTFTANALTULSH.

o RAFN\—h—FTOod1>
FIOONBRT TN ETT
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions

s ez

The Digital Authentication App starts up

FIH)NEREET T automatically. Verify your registered My
Number Card in the App.

- we= *Refer to the following URL for instructions on how
TALFI—H—KT to use the Digital Authentication App
fm:*}\mf o URL:https://services.digital.go.jp/auth-and-sign/

ot ‘ *Use your smartphone for identity verification if you
RERSE Carrmme are using a computer to log in to the Certificate
@ 1 B Issuance Service.

Once the authentication is completed, log in to
the certificate issuance service.

.
If your My Number Card isn't registered, an error
W (he University  BEECEFRATUR screen stating, "Your My Number Card is not
. registered with the certificate issuance service,"
ERERTY— BRI/ (—H— EAERENT will appear.

WERA. X2 —h—FTeodr22R893A
[FBEASHRTU—EACOY (2 BOERICERENS

(N+F ) —H—FTEEE rexr+F2/—h—F
BERLTLESV. ZEEDOATIASHRITT—EA
OFFEEEFBETRVARR. FRERFESEIT>T
<IEEW,

B3
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https://services.digital.go.jp/auth-and-sign/

B usz=

hizER A8 EEEPR AE
8.6.0-1hR 2023.7.25 P3,P15 EEESEEDHELE
10.0.0hR 2024.3.28 P3,P15 EMESM R UM ISR (CEdgeZiBAN
11.4.0hR 2024.12.26 - N—=Z3>DOHEE
12.1.0iR 2025.7.1 P40~P41,P78~79 NAF )= H— RICKDREOT 1 > =B
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