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Introduction

I 1.1 Notes on Operation @/@

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari

Edge

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do not
guarantee proper operation.
*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements

described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service (Japanese only)

Phone 06-6809-4327
Reception
TS 24 hours

Copyright © NTT WEST, Inc. All Rights Reserved. 24



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions @/®

2.1 Registration of New Email Adress(For First Login)

" EIAERTY—EAOQTI N
EPE - WWR Qlo
FRE !
—W1—Y (RE - —ROHH) o

§ The University FESEOT A >

KINDAI ID &) (20— FTOS A g 3HF

g —1=

TAF A FTOIT LT AT
O<rrriuneETT.

o Bl
KINDAI UNIVERSITY
SRERTY—ER (E%%)
CoH—ERAOIFAICIERERETT. 9
|K\NDA\ D |

‘}\:XU* N ‘

¥ OJ1232&, EEY-EANERT 31— URIEERE
EELET.

- 2BREERIDREER B S 6

NRO-REE /ULy MEZES

!‘_.‘227 E?ﬁﬁ /1 t\\ b

% —EOJ1Ld 3. JSOURRUSETRY—EZAAD
O BIC/NAT— BANSAZEERDET. OJT7 D
TREAFTSOTFERCTIEE.
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Access the home page for certificate issuance
service found on the home page of the

university and click the Students’ Login page

Click "Click here to log in with your
KINDAI ID and password.”

Enter the user ID and password used

for the school portal system “Kindai
UNIPIA”

Click the “Login” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

BIE A A—S B

For the first login, the screen is displayed for
registering an email address. Enter the email
address you wish to register in the “Email
e — 6 address (X—)LJ7RL-X) " and

o “Confirmation (#:%) " fields.

.\;me University A—=IJL7 F I/ZEQE"E
»

O TEFIE

5 O i 200

o THER L, RIVEHTE BEDOA-ILT
FLRAICHERBA—ILIGEEESNET.

o ERAA—JLICREFSNIZURLICT 712X
L. A=IWT7ELADEREEZEZRTULTTFE
LY.

o HERA—IJLOEFXTICIA, L 2ERGAH
MNBIEENRBOET,

e JUU—A—= L7 ELADIBE. BBA-IL
EZEHRAVFTEEEN B IET.

FRBA=)I T WY ET, BRA-NESEL
RELVBENBIET. FAIC. FTUR A
A PHPRU PE S SRR T TS0,

30 E > TEMRBA—IABEN R UEFIR, LA
TEIHERFELN.
1. A=J)VT7 FLZOAAHELLD,
2. RABRAN=RAZZZ 2 TAALTLIRL
.
3 FBARBIFTAALTNISA,
4 EEA=IT 1 VIR X EAEBINUTE
A=IL7 B LZABIEULID,

Read the “Notes GEEZIE) ” and then
click the “Confirm (#:%) " button.

A message is displayed on the screen, and a
o confirmation notification is sent to the
=L T K registered email address.

Copyright © NTT WEST, Inc. All Rights Reserved.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions

B A— 1RAET5

X— LT Click the one-time URL in the email body text to
. \ complete the registration of the email address.

AT ELAOBEESTHVET,

MFOURLICZZEAL, X7 FLADERERT LT <T53°‘°e *The URL has an expiration time, so please complete

hn .‘"-"*************************************** . ) )

?fi******************* the operation within the displayed time limit.

URLHRRE : 305

HBEBLTOA-ILICBLEEDDRBRVAIFEIRLTIEZ N,

CCOA—)LIBEEBAXA-ILTT.
BEVEHEERREFIFECY—FT
AER—Lri—= SRRRK@*FRK ac ip

When the “Email address setting completed
(A—=IL7 RLREEESET) " screen is
W Theunversty A=)V KL RBERT displayed, click the “Go to Login Page (O

LR LS L A R—=AEF) " button to perform login.

S YRTLANSDEBRTDA—IVP RVRBIGEESNET,
A=P RVRRBOIA VEDAZ 21— OEETHETT,

*Login is automatically executed when clicking the
“Go to Login Page (O > _R—AFE) ” button.
Then the screen transitions to the “Select Print
Destination (ENRISCiEIR) “ screen.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions

2.2 How to Log In @/@

{757

"RIEAERTTY—EAQTI -2

HFE - HER ]
ERE |
—MI1-—Y GRE - —ROBH) ]

LANG: B458

§The University TEREOT Y e

KINDAIID&/RRD— RTOSA > F5AEIES

RAFT2N—H—FTOVA>IBHETES RBREHFDIIDH)
Qo5 BT TUFBEETT.

o [Pl A=
KINDAI UNIVERSITY
MRERITH—ER (E%2%)
ZoY—EAOZFACERIEFHETT. 9
|KINDA\ D |

‘}\:RT*T\ ‘

¥ OI1233E, SEEY—EANERTZI—URIEREE
EELET.

- 2EREREIDRERCES o

NRO—-FEEULY MIZES
5227 t?’ﬁf /1 t\\ t

% —EOJ129BE, JSOYERUSETRY—EANG

O IS/ AT — BAASARERDET. OJ7 o~
THBEEEFRISOTERALTIZEN.
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Access the home page for certificate
issuance service found on the home page
of the university and click the Students’
Login page.

Click "Click here to log in with your
KINDAI ID and password.”

Enter the user ID and password used for the
school portal system “Kindai UNIPIA”

* Registering an email address is required on the
first login. Please refer to the following to see the
procedure for it.

Register an email address:

2.1 Registration of New Email Address (For
First Login)

Click the “Login” button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions

I 2.3 How to Change the Login Information @/@

Change the Email

& e uniersry. ENBISEEER b~

by s o
TREORFE—% I
mE—5 AT ELZES

.:'.. e University )(_)lly H/ZEE

REOA—ILT FLA

FUWA—ILZ FLA

D

—IL7 KL ADE

p o=

A=)L7 RLADATw — -
RARAR—ZAFZERO>TANUTUVRLD,
F¥ARBIFTANALTLSEN.
EREA—=)L T« )IHFRTI X MEMUTEA—
W7 RUADEULLD.

W N -
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B#FT55

Log in to the certificate issuance service and
select the menu button “ #- ” in the upper
right of the screen, and then click “Change
email address (X—)L7 RLXZEE) .”

P *For how to log in to the certificate issuance
service, see the following:
> 2.2 “How to Log In”

Enter a new email address you wish to
register into the “New email address (#7LU\
A—=)L77 RLX) " and “Confirmation (H53) ”
fields.

Read the “Notes GFEZIH) ” and click
the “Confirm (#32) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions

Emai message

A= LT F L AMITERTIET .

A=LFFLAOERFETLET.
LTFOUWRLICF 220 A=L7 FLADERERTLT

URLFAIR : 3077

HBHLCOA=LCELEZDDRNAREIBRL T IEE.

0 ZOA—IUBEETAA-ILTT.
BHNESHEREEFIFETI—FT
KER—AR—2 : hitp//www kindai ac jp

.3 he University A—JLP RLUARETET
" ZEELUFEUL
S AT oo nERET DA —ILT R A5
CBEET

Copyright © NTT WEST, Inc. All Rights Reserved.

BIFSE

A message is displayed on the screen, and a
confirmation notification is sent to the
registered email address.

Click the one-time URL(*) in the email body
text to complete the changing of the email
address.

*The URL has an expiration time, so please complete
the operation within the displayed time limit.

A message is displayed on the screen showing
that the email address has been changed.
*Login is automatically executed when clicking
the “Go to Login Page (OJ41>_R—IABH) ”
button. Then the screen transitions to the “Select
Print Destination (ENRI5E:&IR) ” screen.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions

|2.4 How to Verify My Number Card /()

Access the home page for certificate

issuance service found on the home page of
the university and click the Students’ Login

"RIEAERTTY—EAQTI -2

1 page.
ERE - BB o
EEE O
—WI1-Y (E& - —ROBES) m]
LANG HAE ~ ) " . . )
— Click the “If you are logging in with My

Number, click here”.

XA —A—-BTOJA I BAECES Uk BRIEH DI D)

B (7N pECs.

If you are logging in using regular Shibboleth
authentication,
Click "Click here to log in with your KINDAI ID

and password."

Copyright © NTT WEST, Inc. All Rights Reserved. 31



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions

BEAA—>

RAF7T)

sa1 il T - 41 -

TAFN—h—FT
RIS AR
B

BLhe
FRPRBOY—E AT, FARECTRENS
23,

BuBE. COTFUNRE
: o
L 4
o wEOKE

.

he University  BBECEFRATUE

V)

SERASHITU—ERICY 12/ (—H— BAFEEENT
WERA, Y12/ —h—FTodr22R893H
[FBEASHRTY—E ROV - BOERICERSNS

(N F ) —H—FTSEEE ras~1+2/—h—F
BERLTZEN, ZEEOATIASHRITY—ER
OFFERSSETRVARR. FRERFESEIT ST
<IEEW,

B3
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to use MynaAPP

BAIFSE

MynaAPP starts up automatically. Verify your
registered My Number Card in the App.
*Refer to the following URL for instructions on how

URL:https://services.digital.go.jp/mynaapp/

*Use your smartphone for identity verification if you
are using a computer to log in to the Certificate
Issuance Service.

If your My Number Card isn't registered, an error
screen stating, "Your My Number Card is not
registered with the certificate issuance service,"
will appear.

Once the authentication is completed, log in to
the certificate issuance service.
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X [BEEAA—=] (FU2TIVERTY . BIFFEBOBEECHED TZEU,

2.5 How to Add a Student 1D Number(S)

o Bl
KINDAI UNIVERSITY
FMBRITH—ER (BFA)
CoH— P RO FBICREIENRECT. o

KINDAI 1D

‘ SRR ‘

o I3

O 29D E. EBY-PANEKT I —HEIEERT
EELET.

- 2BIERIORERTSES @

AT —REE /ULy MIZ5E5
LRO—PFEF Uty

W —EOII2 TR E, TSOUEHUSFETET—EANAD
O VEIC/CAD— RAASFEERDES. OJF7 T~

TREAETISTOYEE LTI EEL.
& e Unversity FDRISEEIR §6%~

g DYIR—T 5

I=27IL t]
A= LT ELZEE

S—— rresenEs €)
il %2/)(20—Fzs

T, Og7o
MAEERT
==

‘Qm, - I
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*Applicable for those who have multiple student ID humbers of, for example, undergraduate and graduate

A%

Enter the user ID and password used for
the school portal system “Kindai UNIPIA”

Read the “Notes GEEZIE) ” and click
the “Login (O%/-1>/) ” button.

Click the menu button “ - " in the upper
right of the screen, and then click
“Register additional student ID number.
(FEHE=SENER) 7
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions
HEA X—= =152 BAFSE

Read the "Notes GEEZIE) " and click
the “Send (%{E) " button.

.:i The University $§§1§$Lﬁﬂ§ﬁ)‘—)bﬁf§

HEBR
1 M9 HE = \
« FRDFEES L. AFROFEESE—DO0
IA—H—THxEHTERI B ENEEET,
» REOI-—T—TRADFE. FLEAFRED

FEESEENUVLETY.

« BADFEESEEFULRVTIESRL,

o EE] ARFERT &L BERUTLB AL
7 RLRCEBERBA-IINBEET.

o BEERAILICEHESNTURLICTZOEZR
L. FEESEN0OEEEZRT LTLESZL,

o BEERA-ILOREETICE. P LB—EHD
h38EEhHEnET,

4
et

When the Application Completed screen is

displayed, click the “OK" button.

O 5ExT |

A—)LEfEEnEU

An email, including a one-time URL, is sent
to the registered email address. When you
receive the email, click the one-time URL.

Email message
Title: FFEHESBM

PEESOBMNEITVET, *The URL has an expiration time, so please
M TFOURLICFIEAL. BIUEVWEEEE SO RS complete the operation within the displayed
SETLTRAW, 0 time limit.

LS : // % %Kk s kot sk ko o ook o ok ok ok oo sk ok o ook

ook ok ok oK ok oK ok KoK ok K

OZOA—IUFIXEFAA-ITY,
BEVEDERRFRFHBHFT
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

e

Enter the department or information on the
applicant when in school.

AF BRI FHIERS)
e 0 The input items vary depending on the operating

environment.
*The input items in red are required.

» Name when in school (EZFBFEKLZ)
Enter the name used when in school in
AMADA TA kanji, katakana, and roman characters.
A¥4 *Place a space between the family name and
first name.

> University/Department/Subject
(RFR/FEba/FRI4) (Required)

Select the university, department, and subject.

> Student ID number ((F£EES)
=% (ET) £8 Enter the student ID number.
stpp
P Graduation (completion) year and month
(8] (% (ET) %£A)

Enter the graduation (completion) year and

month.
*In the Western calendar year.

AFERTEFRHER)

HEHRS,
hohF

O—~<=F

K%,

Click the “Confirm (F#:2) ” button.
e
- __0O Check the inputs and click the “Apply (B
M .

- #8) " button.

Copyright © NTT WEST, Inc. All Rights Reserved.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.

BEAA—>

i:i I'ne Unmiversity *%ﬁﬁ

()]
RHVZRVAEE. BERULET. @

#H. BRUTVB AT RLRACERNBEET,

Email message
Title: FIFERFERROBIISE
FEESOBNBRITTUER.

UFOF#EESZRFPYHI> MBILELZ,

BEESRD L okxok kK

OZDA—IUFXEFAA-ILTT,
BEVEDERRFRBHBUFT

2 PUN- ==
KINDAI UNIVERSITY
SIHESTH—ER ()
ZOH— P RO RIBIC RS BETT. @
KINDAI ID

‘ JERT— K ‘

oo B

W OJ429 o5&, EET—PANERT I -TENESR®
EELET.

| 2BRERAIORERTS5 @

- NAD—REE/ULY MIZES
LR —FEE Uty b

¥ —EOOA23BE, TSOTFEREALBFETET 2D
O ) CAD— BANSARESRDES. 07T~
TREEETSTFRRALTIZEL.

IRAET

A message is displayed stating that the
application has been accepted

After the application is approved, an email is
sent to the registered email address. Check
to see if the service has become available.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

Enter the user ID and password used for the
school portal system “Kindai UNIPIA"

*For how to log in, see the following:
»2.2 “How to Log In”

Read the “Notes (GEFEZIH) ” and click the
“Login (OZ-1>) " button.

Copyright © NTT WEST, Inc. All Rights Reserved.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation, follow the on-screen instructions.
BEEA A—= & BAIFE

Select one of the printing methods from
the “Issue Certificates (GEEREZE%&FT) .”

i e university GEBAEIEIR (2> E=AIR)

s meayample.com {\;,} s

WIE 7 1 = B -

RiEOHH—E

TR *The screen image on the left will be displayed
when selecting “CVS (O~ EZ) ” for printing.

STEEE T To access the service only for checking

whether the student ID number is registered,

you can select any option.

W e university GERREERIR (32 E A&

m=Geramplecom &
Check that two student ID numbers (&
AR IR —
@ &S) are selectable.
FEES . cocbox | FIEES  bockiin Select the student ID number (FfEES)
pap—— - you want to use for printing a certificate
before applying for the certificate.
SEBREMIEE FHE ik
HERSAIFREERAIN 0 | o v
Z :
ZESIAEAS 0 v
ZAh v
SEAEIEE FHk B
i i 200) 3 0 v
FRiBEIERS 200) 0 v
EFIERSE 200) @3 0 v

0 38
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I2.6 How to register a graduate student registration number
(a) Change the email address

BIEA A — IR{ETS %

Log in to the Certificate Issuance Service

e ety FIRIEREIR & from the current student login page,
A ;
L select the menu button  in the upper
A—ILPFLAEE i i
e right corner of-t.he screen, and click
#2)AT_EEE o “Apply for additional graduate account”.

BEORE—E FEETFTHO L MEERE
mrTen *For details on how to log in:

=E-E

2.2 How to log in

TATERS
] ]l
Enter the e-mail address to be registered
in the “New mail address” and “Check”
§ e University A—JLP RLASSEERET fields.
A MEIEEEE)

REODA LT FLA
soleolelollok @tk Jokck

FLWA—LT FLA

L=
3=
IEEEGLAT RIS S XL

g2 RALERT S BEDA-IL
- T RBREFET
=+, E%X_ij‘fh{ - =
FeA—LT7 FLRATELL s
9 After confirming the notes, click the “Check”

B3 ‘ Fe=s ‘ button.
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E Log In to the Certificate Issuance Service

BEAA—->

(5 The University )‘_)IIT '\l/zgg

4

BREA-ILEEELELR.
BRBA—JLICRESNIURLICFIZERAL. XA—IL

e o —

P RLRADFEZTT LTLIEEN,

Email message

A=ILFFLAOERETVWET.

LIFOUWRLICFZ2EAL. A=ILF FLAOEHEFERTLT
N 5)
https:

URL BRER : 50 7

BHL DA —ICELBLYOENAIZARRL T TS0,
@BZOA—ILIIEEERA-ILTT.
SRLEDLTEARIEFHEHRESET
TR L= RAKK@*K*K ac jp

'j The University *'JFB?F;’E

FIFAEFEE

[EREEAREICELT]

1. TS TADAE) BEFHROEREA
ALTLES W, SN DA T, Stk
DEFITETERLETNSFIESEHEA
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*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.

BIFSE

A message is displayed on the screen, and
a confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
and register the applicant information.

*The URL has an expiration time, so please complete
the operation within the displayed time limit.

Read the Terms of Use displayed on the
screen and select “Agree to the above. (L
SERA(CERT D) " If you wish to log in
with your My Number card, please check
this box. (X1 F>/\—h—RTOJ1> %%
EIB3HEFFITVvIZANTLSIZEL, )
After your application is approved, you will
be able to log in to the certificate issuance
service using only your My Number card,
without having to enter your email address
or other details.

Click the “Agree (EI=93) ” button.

> Go to@ If you wish to

log in with your My Number card, please

check here.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.

iR

Start up MynaAPP. Verify the individual's
@ X137 identity using the My Number Card.
- . *Refer to the following URL on how to use
' - - s MynaAPP.
;;?;;i;z;_ Fe o URL:https://services.digital.go.jp/mynaapp/
e *Use your smartphone to make identity verification
e e if you use the computer for logging in to Certificate
@ e B Issuance Service.
L 2
.

Once your authentication is complete, the
Applicant Information screen will be

B The Universit $E=%T=$E§ﬁ
» CTEEE displayed. Confirm the information on the

@ Individual Number Card displayed on the
T+ 1EE screen.
g e . . L
» Go to if the information is correct.
MR i
Em ‘**t%x**‘ﬁi*‘**ml —_ l _ l
EEHE z*x*E ek ﬁ *xE
EREER
Y
(O
TEES
If the information is incorrect, click the
@ S "Back (EE3) " button to return to the
R3 \ \ "Permission for Use" screen and start over

from o .

Copyright © NTT WEST, Inc. All Rights Reserved. 40


https://services.digital.go.jp/mynaapp/
https://services.digital.go.jp/mynaapp/

SIERTY—EXADOOI 1>

X [BEEA A= (FY2TIVERTY . RIEEEROBEECHE D TS,

iR

T B A0S 8

e > Applicant’s name (FREEEKRA) (Required)
K4 . . . ..
-_ Enter the applicant's name in both kanji and
‘ A AEB hiragana.

*Please leave a space between your first and
*HOHVR last name.
FARNTESD

“EIEHE » Phone number (EFEES) (Required)

‘ 00-0000-0000 Enter the home phone number.

fiﬂEﬁEl i . :
2000/01/03 ‘ » Birth date (FHH) (Required)
Enter the birth date of the applicant.
PR *In the western calendar year.

AU L TH 154 » Current address (BR{EFR)

Enter your current address.

ERR
O

o) Enter the purpose of use.
*The input items vary depending on the operating

environment.
B D155 10 » workplace (Eh#55€)
@ Enter your place of work.
s » work address (ENFEIC(ERR)
Enter your work address.
EnFssE{Ern
AREPTAHX TR 1 TH 15

- o @ 11 Click the “Confirm (F#5¥) “ button.
*Be sure to fill in the required items.

* If any of these items are left unfilled, it may
take time for approval.
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Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.

How to Operate

Check the entered information for
e registration and click the “Apply (EBz5) ”
button.

1.2

OO=0000-000X

mirm

L L]

W The University BRERSE Y Check that the Application Accepted screen is
@ displayed.
EELRE/ (AT — FEREELEA—ILT L 25E
TIOEELELE.
A—JLEBELTLIESEN,
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.

How to Operate

Email message
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After the university checks the application
details, the result of the application for use
is sent to the registered email address.

Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the
application is approved. The application may be
rejected or subject to resubmission.

Click the URL for “Log in here” in the
email body text to access the login screen.

For the “Email address (X—JL7 RL-X) "
field, enter the registered email address,
and for the “Password (/\XDJ—R) ” field,
enter the initial password shown in the
email announcing the application result.

Read the “Notes (GFEZIE) ” and click the
“Login (O4->) " button.
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E Log In to the Certificate Issuance Service

follow the on-screen instructions.

*The screen images shown below are samples only. For actual operation,

How to Operate
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The Password Setting screen opens, where
you can change the initial password.

Fill in the “Password (JXXJ—R) ” field
and the confirmation field for each with a
password, respectively, (other than the
initial password) of at least eight single-
byte characters, including both upper- and
lowercase characters.

Read the “Notes (GEEZEIH) ” and click
the “Change (F%7E) ” button.

Click the “OK" button.

The Certificate Issuance Service has now
become available
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